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PaGouasa nporpamma aucuuruiiHbl « TeXHHKA H TeXHOJIOrHsl MOHCKA padoTL) s
obyuatommxcs nmo HanpasiaeHuio nojrorosku 38.03.03 Vmpasnenne mepconanom (IIpoduis:
YIpaBjieHHE MEPCOHAIOM), COCTaBlIeHAa Ha OCHOBaHWH DeNepalbHOrO roCyAapCTBEHHOIO
obpasoBarebHOrO CTaHjapra Bbicliero oOpa3oBaHus — OakanaBpuar [0 HalpaBlIEHUIO
noarorosku 38.03.03 VYnpasnenue nepcoHaloM, YTBEPXKIAEHHOro mpukazoM MuHucTepcTBa
HayKH M Beicuiero oopaszosanus Poccuiickoit ®enepanuu ot 12 asrycra 2020 r. Ne 955 (¢ usm. u
nomn.), Ilopsanka oprammsanum W ocyliecTBiIeHHs 00pa30BaTeIbHON JIEATENBHOCTH IO
obpa3oBarebHEIM  TpOrpaMMaM  BhICIIEro o0pa3oBaHHs — TmporpaMmaM OakanaBpuara,
nporpaMmMaM  CHELMAIMTETa, MpOrpaMMaM  MarucTpaTypbl, YTBEPIKIAEHHOTO TPHKA30M
MunucrepcTBa HayKH H Beiciuero oopazosanust Poceuiickoit @eneparuu ot 06 anpens 2021 r. Ne
245 (c u3M. M J0I.), B COOTBETCTBHU € YUeOHBIM IUIAHOM, YTBEPHIEHHBIM YUEHBIM COBETOM
®I'OY BO «louI'¥Y» mis nabopa 2024 roxa.

PazpaboTyuk:
JoneHT KadeApbl YNpaBieHHS MNEPCOHAIOM H )
9KOHOMMKH Tpy/a, KaH/1. 9KOH. HayK, JIO1IeHT 2y~ 9. B. llleBuenko

Pabouas nporpamma oo6pena Ha 3acelanuH Kadeps! yIpaBIeHHs EPCOHATIOM H 9KOHOMHKH

Tpyaa
[Tpotokoi ot 26.03.2024 r. Ne 9a

3ageyiouuii kapeapoii 0. 10. Ceparok

COT'JIACOBAHO:

Jekan skonoMuueckoro akyibreTa — 0. H. Tonuikos
28.03.2024 r.

YyebHo-MeToaHuecKas KOMHCCHS 9KOHOMHYECKOTO (akyibTera
[Iporokosn ot 27.03.2024 r. Ne 7
[Ipeacenarens / E. H. Crpenuna

PykoBoauTe b 0CHOBHOH MPOecCHOHATBHOM

00pazoBaresbHOMH MPOrpaMMbl, /\
KaHJl. 9KOH. HayK, JIOLL. : 0. 10. Cepmox
26.03.2024 1.



1. MECTO JUCHUILJIMHBI B CTPYKTYPE OBPA3OBATEJIBLHOM
INPOI'PAMMUBI

2. TpeboBanus K npeaBapuTe1bHOU MOAr0TOBKe o0yyarommxcs,
NpeJecTBYIOIIHe H COMYTCTBYIONIME TUCHUILVINHBI, HA KOTOPBIX OCHOBBIBAETCH U3yYeHHe
JAHHOM:

JUCLHUIUIMHBL MporpamMmbl OakanaBpuaTa: «OCHOBBI Kapbepbl U COIMAIBHBINA YCHEX)»,
«OCHOBBI KaJpOBOIl MOIUTHKNY, «PBIHOK Tpyna», « DKOHOMUKA TpyJa U COLMAIBHO-TPYJOBBIE
OoTHOIIEHUs», «KazxpoBoe aaMUHMCTpUpOBAHME U JAEIONPOU3BOACTBO», «PekpyTMeHT u
JIMarHOCTHKa nepcoHana», «[lonbop u HaiiM nepcoHanay.

3. JIucuuMniIMHbI, KypcoBble padoThl M MPAKTHKH, 1JIs1 KOTOPHIX OCBOCHUE JAHHOM
AUCHHUILNIMHBI He00X0MMO KaK NpeAliecTByomee:

«KazpoBblif KOHCAJIITHHIY; MPOU3BOACTBEHHAs MPAKTUKA: MPEIAUIUIOMHAS; BBITYCKHAs
KBaJTM(HUKAIIMOHHAsA paboTa.

4. OIIMCAHME JUCIIUIIJIMHBI

5. OO0mas xapakTepuCTHKA

HaunmenoBanue mokasarens 3HavYeHue MoKa3aTes
Ha3zBanue o0pazoBatenbHOM IPOrpaMMBbl 38.03.03 YrpasieHue nepcoHanom
udp n Ha3BaHNE B COOTBETCTBUU C Bb1.B.JIB.5.1 «TexHuka 1 TEXHOJIOTHUS TIOUCKA
y4eOHBIM TJIAHOM paboTh»
Yactp 00pa3oBaTeNbHOM MPOrpaMMBI BapuaTtuBHas yacTh: BEIOOp 00y4aromerocs
KonnvecTBO 3a4eTHBIX €AWHUILL / BCETO 4acOB 2/72

6. Pacnpenenenne yacos no ¢popmam u nepuosam ooydeHust

OO0111€€ KOJINYECTBO YaCOB
dopma 2 § CaMOCTOSI-
06YyUeHHs 2 g JIEKIU- nmabopa- | TpaKTH- TEIBHON Beero dopma

3 OHHBIX TOPHBIX YECKUX paboThI + KOHTPOJIS

KOHTPOJIb
Ounasga 4 8 16 0 16 40 72 3K3aMEH
OuHo-3a04Hasg 4 8 10 0 4 58 72 SK3aM€eH

7. HEJU JUCIHAIIJINHBI

Ilenvro  mucumrmuimabl  «TexHMKa W TEXHOJOTHS IOMCKAa  PalbOThI»  SIBISETCS
MPEIOCTaBIICHNE 3HAHUHM, YMEHHH, CIOCOOHOCTEH (KOMITETEHITHNI) aAanTUPOBAThCS K YCIOBUSIM
COBPEMEHHOT'0 pbIHKAa TpyJAa, HAaWTH HauOoJjee MOAXOAALIYI0 s CBOMX BO3MOXKHOCTEH W
TpeOoBaHUi paboTy, MPHOOpPETEHHE CTYAEHTAMHM NPAKTUYECKUX HABBIKOB W YMEHHH OBITH
KOHKYPEHTOCIIOCOOHBIMH Ha PhIHKE TPYAA.



8. KOMIIETEHIIMA OBYYAIOIIEI'OCsA, ®OPMUPYEMBLIE B
PE3YJIbTATE OCBOEHUSI KOMIIOHEHTA OBPA3OBATEJIbHOM
MNPOT'PAMMBI, UX THANKATOPBI U IINTAHUPYEMBIE
PE3YJIBTATBI OBYYEHUA

9. KoMmnereHuuu

[1K-2. Cnoco0GeH MpoBOIUTH aHAIW3 TPYIOBOrO IMOTEHLMANIA M HHTEUIEKTYaJbHOTO
KaruTajga OpraHu3alli U OTAEIBHOTO paOOTHHKA; OLEHHUBATH MPO(ECCHOHANBHBIC, AEJIOBbIE
JMYHOCTHBIE KaYeCTBa paOOTHUKOB U YUHUTHIBATH PE3YJIbTAThl B COOTBETCTBUU C MOHUTOPHUHIOM

BHYTPEHHETO U BHEIIHETrO PhIHKA TPyJa

10. HWuaamkaTopbl KOMIETEHIUH

Kommerenmmn

NnaukaTopsl

PesynpTathl 00y4yeHus

IK-2. Cnocoben
MPOBOJIUTH aHAIIU3
TPYIOBOTO
MOTCHIMANA 1
UHTEIUICKTYaJIbHOTO
Kanurasa
OpraHu3alyu U
OT/ICJIHOTO
paboTHUKA;
OLICHUBATh
npodeccuoHaNbHBIE,
JICTIOBBIC U
JMYHOCTHBIC
KavyecTBa paOOTHHKOB
Y YYUTHIBATh
pE3yJIbTaTHI B
COOTBETCTBHH C
MOHHTOPHHTOM
BHYTPEHHETO U
BHEIIHETO PhIHKA

Tpyna

IK-2.1. CoOupaer,
aQHAIN3UPYET U
CTPYKTYpUpPYyCT

nHpOpMaIHIo 00
0COOEHHOCTAX
pBIHKA Tpy/a,

BKJTIOYAsI

NPEIUIOKEHUS OT

IpOBaiiIepoB yciyr

T0 TIOHCKY,
TIPUBJICYCHUIO,
moI00py U 0TOOpPY
nepcoHana (B ToM
YHCIIE C
UCIIOJIb30BaHUEM
UPPOBBIX CPEACTB).

IK-2.1.1. 3uaem HOpMATUBHO-NIPABOBBIE aKTHI,
coJieprKalire HOpMBI TPYIOBOTO MPaBa, MPOLETypPhI
npreMa, yBOJILHEHHUS, IEPEeBOIa Ha APYTYIO paboTy
NepeMeIeHNs TIepcoHaa

IIK-2.1.2. 3naem ocHOBBI HailMa NepcoHana,
pa3paboTKH 1 BHEAPEHUs TPeOOBAHHI K JOJKHOCTSIM,
KpHUTEpHEB OAOOpa U pacCTaHOBKU IIepCOHANIA B
COOTBETCTBHH CO CTPATETMUYECKUMHU TUIaHAMHU
OpraHu3auuu

IK-2.1.3. Ymeem npuHUMaTh pelieHus,
OCHOBBIBAIOIIMECS HA TEPPUTOPHH TIOBEACHUS
9eJIOBEKa B OpPraHu3aluu

MK-2.1.4. Yueem c MakcuMaibHBIM 3P PerToM
MTPOBECTH CaMOTIPE3CHTAIIHIO IPH BCTPEUE C
paboTogarensmMu

MK-2.2. Tlons3yetcs
IIOMCKOBBLIMHU
CHCTEMAaMU U

UH(POPMAITIOHHBIMU

pecypcamu Jyis

MOHHTOPHWHTA PHIHKA

TpyJaa, TPYJAOBOTO
3aKOHOJATCILCTBA
Poccuiickoi
®depepanuu.

MK-2.2.1. 3naem oCHOBHBIE METOABI TOMCKA PAOOTHI U
3¢ deKTUBHBIEC CTPATETHU TPYAOYCTPOIiCcTBa

MK-2.2.2. 3naem 06a30Bble OCHOBBI HH()OPMATHKH,
MOCTPOCHUS UHPOPMAIIMOHHBIX CHCTEM  OCOOCHHOCTH
paboThl CHUMH

MK-2.2.3. 3uaem HOPMBI TUKH JIETIOBOTO OOIIECHUS

IIK-2.2.4. Yumeem ucnonnL30BaTh BCE BO3MOKHOCTH
WHTEPHET-TCXHOJIOTHIA I TOUCKA PabOThHI

K-2.2.5. Vmeem co3naTb WHAMBUAYAIbHBIA IUIaH
MOTCHIIMAIBHOTO TPYJI0YCTPOMCTBA

K-2.2.6. Ymeem nnannpoBats OyayLIyIo Kapbepy 1
HOPOXOXKIEHUE COOeCceJOBaHNUSI.




11.

INPOI'PAMMA JUCHHUIIJIMHBI

Tembl

KpaTkoe cogepxanue TemMbl

COIlep)l(aTeJILHLIﬁ MOAYyJIb. TeopeTI/IKO-MeTOJ_]O.J'IOFI/I‘IeCKI/Ie OCHOBBI U3YYCHUA
JUCHUILINHBI « TeXHHKAa 1 TEXHOJOIus MOUCKA paﬁoTbI»

Tema 1. CoBpeMeHHBIH PBIHOK
TpyJa, TEHACHIMH U NEPCIIEKTUBBI
pa3BUTHS

1. IlonsTue pelHKa Tpyaa
2. PeIHOK TpyJa JUIsl CTYJICHTOB M BBIITYCKHUKOB
3. CaMOMapKETHHT Ha PbIHKE Tpya

Tema 2. I'ocynapcTBeHHas
ciryk0a 3aHATOCTH*

1. TocynapcTBeHHas Ciryxk0a 3aHITOCTH, OCHOBHBIE
HATPAaBIICHUS ACSITEITLHOCTH.

2. VYcayru LleHTpa 3aHATOCTH HACEIEHHUIO.

3. CopelicTBue CITy>KObI 3aHSITOCTH B OPTaHU3AIUN
pePUHAMATEILCTRA.

Tema 3. Ilcuxopuznonoruueckne
OCHOBBI PO(PEeCCHOHATBHOM
MIPUTOJTHOCTH

1. Tlonstue «mpodeccuoHanbHast IPUTrOTHOCTHY.

2. CaoiicTBa HEPBHOM CHCTEMBI U MPO(eCCHOHAIbHAs
NESITENBHOCTbD.

3. Tumbl TeMIlepaMEeHTa U UX XapaKTEPUCTHUKHU.

Tema 4. TexHOIOTUA aKTUBHOTO
MIOUCKA PabOTHI

1. Tlouck pabOTHI: ATambl, CHOCOOHI, IPUEMBI

2. BoceMb I1aBHBIX MPaBUII IS UIYIUX PabOTy
3. Buns JIOKYMEHTOB, HEOOXOIUMBIX
TPYIOYCTPONCTBA

4. OmmnOKH B NOUCKE pabOTHI

JJIsA

Tema 5. ITouck paboThI:
OTHOIIICHHE U TTOBE/ICHUE

1. Crunu nmoBeneHHs B MOUCKE PabOTHI, UX
OCOOEHHOCTH.

2. CocraBnsmolye akTUBHOTO MTOUCKA PabOTHI,
OIIpelIeICHUE LEJIEH, IINIAHUPOBAHUE JACUCTBUM.
3. IpaBuia noucka paboTHI.

Tema 6. Ilogroroska
HEOOXOUMBIX IOKYMEHTOB IIpU
npueme Ha paboTy

1. PeKOMeHHaTeHBHBIC " CONMPOBOAUTCIIbHBIC ITUCbMaA

2. ®opMbl, 3aN0IHIEMbIEC IPU TIpUEMe Ha paboTy

3. TlogrotoBka wuwHpopManuu o0 cebe:  pesrome,
nopTQOIHO.

Tema 7. CriocoObI morcka paboThI

1. Pabora c uctoyHnkamMu HHGOPMALIUU O PAdOUNX
MecTax (BaKaHCHSIX).
2. TenedoHHBII pa3roBop ¢ paboTOAATEIEM.

Tema 8. DddexTuBHBIE NEHCTBUS
IIpU TIprUeMe Ha paboTy

1. DddexTrBHOE MOBEACHNE HA PBIHKE TPYA.

2. CobecenoBanue ¢ paboTogareneM: OATOTOBKA,
MOBE/ICHUE, aHAJIN3 U OIICHKA Pe3yJIbTaTa.

3. Ilcuxonoruueckoe TECTHPOBAHHE TIPH
npodeccuOHaTbLHOM 0TOOPE.




12. CTPYKTYPA U COAEP)KAHUE NJUCIHUIIJINHBI

13. ®opma o0yvenus — ouHas, Kypc — 4, cemectp — 8

HanmenoBanus comepKaTeinbHBIX MOAYJIEH U TeM Koni1ecTBo Hacos
p Y Jlex. | Jlabop. | [Ipakr. | CPC+K | Bcero
Conep:xare1bHbIH MOAYIb. TeopeTHKO-MeT010/I0THYeCKHEe OCHOBBI H3YYeHUs] THCIUIIIHHBI
«TexHHKa ¥ TEXHOJIOTHS OUCKA PadOThI»

Tewma 1. CoBpeMEHHBIN PBIHOK TPYAA, TEHISHINH U 5 0 5 5 9
MEPCIEKTUBEI Pa3BUTHUS
Tema 2. 'ocynapcTBeHHas ciyx0a 3aHATOCTH® 2 0 2 5 9
Tewma 3. Tlcuxoduszronornyeckrue OCHOBBI ) 0 ) 5 9
npodecCHOHAIBHON IPUTOTHOCTH
Tema 4. TexHOJIOTHsI aKTUBHOTO MOKCKA PadOTHI 2 0 2 5 9
Tema 5. Ilouck pabOThl: OTHOLICHHE W TOBEJCHUE 2 0 2 5 9
Tema 6. [ToaroToBKa HEOOXOIUMBIX JOKYMEHTOB IPH ) 0 ) 5 9
npueMe Ha paboty
Tema 7. Cioco0bl morcka padoTh 2 0 2 5 9
Tema 8. DddexTrBHBIC ASHCTBHSA P MPHEME Ha 2 0 2 5 9
paboty
Bcero no komnonenty OIIOII 16 0 16 40 72

14. ®opma o0yueHns — 04HO-3204HasA, Kypc — 4, cemecTp — 8

KomnuectBo yacoB

HaumenoBanus COACPIKATCIIbHBIX MOI[YHCﬁ n TEM

Jlexn. | JIaGop. | Mpakr. | CPC+K | Beero

Conep:xate/ibHbII MOaYJIb. TeopeTHKO-MeTO10JI0THYECKHE OCHOBBI U3YYeHHs U CUMILINHBI
«TexHMKA ¥ TEXHOJIOTHSI MOUCKA PAdOTHD

Tema 1. CoBpeMEHHBIHN PBIHOK TPYAA, TEHISHINH U 1.25 0 0.5 7.5 9
MEPCIEKTUBEI Pa3BUTHUS

Tewma 2. 'ocynapcTBeHHas ciryk0a 3aHITOCTH 1,25 0 0,5 7,25 9
Tewma 3. chxo@mflonomqecm/le OCHOBBI 1.25 0 0.5 7.5 9
npodecCHOHAIBHON IPUTOTHOCTH

Tewma 4. TexHONOTHS aKTUBHOTO IMOUCKA pa0OTHI 1,25 0 0,5 7,25 9
Tewma 5. TTouck pabOThI: OTHOIICHUE U TMIOBEACHUC 1,25 0 0,5 7,25 9
Tema 6. [ToaroToBKa HEOOXOIUMBIX JOKYMEHTOB MPH 1.25 0 0.5 7.25 9
npueMe Ha paboty

Tema 7. CnocoObI moricka paboThl 1,25 0 0,5 7,25 9
Tema 8. D¢ dexTrBHBIC ASHCTBHSA NP MPHEME Ha 125 0 0.5 7.25 9
paboty

Bcero no komnonenty OIIOII 10 0 4 58 72

15. OLEHOYHBIE MATEPUAJBI (CPEJACTBA) JIJI51 TEKYLIEIO
KOHTPO.J151 YCOEBAEMOCTH, MTPOMEKYTOUYHOM ATTECTALIUU

16. KoHTpoJbHBIE BONIPOCHI

Conep:xareJbHbIA MOIYJIb.
TeopeTHKO-MeTO10/10THYECKHE OCHOBBI M3YYeHUs TMCHUTUIMHBI « TeXHNKa M TeXHOJI0Trus
MOUCKA PadoThI»
ABtobuorpacdus. [Ipumep aBrobuorpaduu.
AnanTtanys K HOBbIM YCJIOBHUSM JI€ATEIbHOCTH.
Anroput™ (HOpMUpPOBAHHS YCIICUTHON Kapbephbl.
AHanu3 pe3yabTaToOB UCIBITATEILHOTO CPOKA.
AHaM3 CUTYaIMH MOJTOTOBKH MOCEIICHUS OPTaHU3aIHH.
BepOanbHble 1 HeBepOaIbHbBIE CPENICTBA OOLICHHUS.

AN
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Buns! kapeepsl.

3HayeHne KOMMYHHKAIUK TPU TPOXOXKACHUU cOOeCce0BaHUs.

Nmux kagmumara.

WHTEepHET-TEXHOJIOTHH B PEKPYTHHTE.

Vcnonp30BaHuE TUYHBIX KOHTAKTOB B TOUCKE PAOOTHI.

KoH}uKTHBIE CUTyalluy TIpU TPYIOYCTPOUCTBE U MYTH UX pa3perieHHs.
KynbTypa nenoBoro o0meHus mpu Tpya0yCTPONCTBE.

MeToarka NOArOTOBKU NOPT(OIHNO ISt KAPHEPHOTO MPOABHKCHHUS.
O6paboTka crocoboB 1o BeIpabOTKe OM3HEC-UIEH.

Opranuzanys ¥ peryJinpoBaHie yCIEUTHON Kapbephl.

OnpezneneHyre CBOUX CUIBHBIX CTOPOH U UX BaXKHOCTH JJIsl TIOUCKA PaOOTHI.
OCHOBHBIE METO/IbI TOMCKA PabOTHI.

OcCHOBHBIE MOMEHTHI IOATOTOBKU K COOECEI0BAHUIO.

OcHOBHBIE TIPaBUJIa HATIMCAHUS PE3IOME.

OCHOBHBIE ATaITbl CAMOMAPKETHHTA.

OCHOBHBIE IIary MO MOUCKY U MOI00PY OpraHU3alIHH.

Odopmitenue pesome, pa3aessl pe3oMe.

[Touck paGoTHI ¢ TOMOIIBIO KaJAPOBBIX areHTCTB, JHEH Kapbepbl, ApMapOK BaKaHCHH.
[ToaroroBka u 0ohopMIICHNE AHKETHI.

[ToHsATHE UCTIBITATENTFHOTO CPOKA.

[ToHsATHE cCaMOMapKETHHIa HA PhIHKE TPYAA.

[TonsaTue codbecemoBaHms.

[ToHsiTHE CTPECCOBOTO HHTEPBBIO.

[TonsiTHE, CTPYKTYpa U MEXaHU3M (DYHKIIMOHUPOBAHMS PHIHKA TPY/a.
[TpaBuia HamMcaHus MUCEM B OPOPMIICHHE JOKYMEHTOB.

[TpoBepka CBOMX MEPCIEKTUBHBIX BO3MOKHOCTEH Ha YMEHUE PYKOBOJIUTH.
[Tpornecc npodeccnoHaIbHOTO CaMOOIIPEIeTICHHS.

Posne MHTEPECOB U CKIOHHOCTEH B Mpoliecce NpoPecCHOHATBHOTO CaMOOIPEICTICHHS.
ComnpoBoauTenbHble MUCbMA. [Ipumep compoBOIUTENFHOTO THUCHMA.
CniocobHOCTH U MTpOohecCHOHANIbHAS PUTOIHOCTb.

Crioco0sI ipsiMoro oOparieHus K paboTonaTeNo.

CrniocoObI cocTaBIeHUsI KAPbEPHOTO CLIEHAPHSI.

CrniocoObI morcka 0OBSBICHUHN O BaKaHCHSX.

TexXHONOT s ¥ ATUKA OXOTHI 32 KaHHIaTaMH.

TexHOJI0rnK cCaMONpPE3eHTAIHH.

TpyoBO# 1OrOBOP U €r0 COIEpKaAHUE.

X3AXaHTHUHT — METOJ MMPSMOT0 TIOUCKA KaHAUIATOB.

Oransl 3QPEeKTUBHOTO MOKMCKa padOoTHI.

PR: MeTozBI pabOTHI CO CpeACTBAMU MacCOBON MH(POPMAIIUH.

17. Tembl 1okJI210B (pedepaToB)
He npenycMmoTpeHsl nporpaMmMon JUCHUTLIHHBI
18. Tembl NUCbMEHHBIX PadoT (TUIIBI 32]1a4)

MonysnbpHass KOHTpoJbHas paboTa NMPOBOAUTCS B BUAE TECTHPOBAaHUS Ha Iatdopme

Online Test Pad

TectupoBanue Bkitouaet 20 TECTOBBIX 3aJaHUM.
Bpewms BeimonHenust — 30 MUHYT.
[Ipumep TecToBOro 3aaHusl IPUBEIAECH HUXKE.
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g MopaynbHbIi KOHTPOMb « TeXHUKA U TEXHOMOrMA NPoBEPKM paboT»
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MopaynbHbIi KOHTPOIb « TEeXHWKa 1 TEXHOMOrUsi NPOBEPKKU paboT»

o

¢opma n POro 3apaHee He BaXHO.

Kputepun oneHuBaHus MOAYJIbHOH KOHTPOJIbHON PadoThl

3 41, 23 man 12:46
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[ Bce saknanxu

lFonocosoit oTee
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Buj 3ananus

KoaunuyecTBO 0a/1710B

1 TecToBOE 3amaHue 1
KonnuectBO TECTOB 20
Bcero 20

B xone wm3yuyeHus IUCLUILIMHBI CTYJIEHTHI BBINOJHSAIOT 3aJaHUs [0 KaXIOH TeMe.
TpeboBanus K conxepkaHHIO U O(QOPMIICHHUIO 3aJaHUM, a TAK)KE KPUTEPUU €ro OLICHUBAHHS
pa3MeIaoTcsl B JUCTAaHIIMOHHOM Kypce «TexHuka u TexHomorus mowcka pabots» Ha LJ10

AKOHOMHYECKOTO (haKyJIbTeTa.

19. Oo0pa3sen coaep:xkaHus IK3aMEeHAIMOHHOI0 OUIeTa

JIoHEeUKN roCyJapCTBEHHBIN YHUBEPCUTET
DKOHOMUYECKUHU (haKyIbTeT
Kadenpa ynpaBnenus nepcoHaaoM U SKOHOMUKHU TpyJia

[Tporpamma BeICIIEro 00pa3oBaHUs
Hanpasnenune noarotoBku
[Tpoduns moaroToBKM

®opma o0yueHHs

Cemectp

Juciuminna

[Tporpamma GaxanaBpuara
38.03.03 YnpasieHue nepcoHaioM
VYpasneHue nepcoHaIom

Ounasi, 0YHO-3a04Has

Bocbsmont

TexHuKa ¥ TEXHOJIOTHS TOMCKa paboThI

busnetr Ne n

1. Teopusa. 1. OpopmieHue pe3roMe, pa3ieisl pe3roMe.
2. XBI[XEIHTI/IHF — MCTOA IMPAMOTO MMOUCKA KaHIUJATOB.

2. Omeemumo Ha mecmol.

Tecm 1. Omm6Oku pu 0TOOpE HOBBIX PaOOTHUKOB MOTYT NIPUBOJUTD K:




a) IMJI0XOM MOPAJILHO-IICUXO0JIOTMUYECKUI KIINMAT;
0) cHIKeHHe pPaboTOCIIOCOOHOCTH;
B) BCE OTBETHI HE BEPHBI.

Tecm 2. ...
Tecm 5.
KpuTtepun oneHnBaHus 3K3aMEeHAIIMOHHOI0 32/ IaHUS
Homep 3apanus KoanuectBo 0as10B
1 20
2 20
Bcero 40

20. PACIIPEJIEJIEHME BAJIJIOB, KOTOPBIE NOJYUYAIOT
OBYYAIOILIUECS

OOmas oreHKa 3HaHUIM 00ydYaIOUIMXCS MO TUCHMIUIMHE HpoBoauTcs mo 100-0ammpHON
[IKaJle UCXOJs U3 MaKCUMyMa, MpHUBEIEHHOro B Tabmume Huxke. OpraHu3allMOHHO-ydeOHas
paboTa B ayAMTOPUH OIICHHWBAETCS HA OCHOBE TAKMX KPUTEPUEB KaK MOCEIIAEMOCTh 3aHATHUH,
CBOEBPEMEHHOE M KAUeCTBEHHOE BBHIMIOJIHEHUE JOMAIIHUX 3a/laHUi, aKTUBHOCTh BO BpEeMs
NPOBEACHUS JICKIIMOHHBIX M MPAKTUYECKUX 3aHATUH (ydacTue B OOCYXICHHHM TEKYIIErOo H
IIPOHJEHHOI0 MaTepuaia ! T.11.).

CoaepixaTrejbHbIE MOAYJIH Bux pa6orsl banbl
Opranu3annoHHO-yueOHass paboTa CTyJOeHTa B 5
ayJIUTOPUU

CoepaTenbHbIH MOTYIb | CamocrosrenbHas pabora 10
MonynbpHast KOHTpoJbHast paboTta 20
Hroro 35
Opranu3annoHHo-yueOHass paboTa CTyJOeHTa B 5

5 ayJUTOpUN

ConepaTebHLIH MOfy b 2 CamocrosTenbHas pabora 20
Hroro 25

IK3amMeH 40

OO0wmmii uror 100

CooTBeTCcTBHE 0AJIJIOB OLICHKE

KomnuectBo 0ayioB u3 OrieHKa 110 IATHOAJILHON IIKaje
ECTS =

100 Ok3ameH, auddepeHIpoBaHHbIHN 3a4eT 3auer
90-100 A OTJINYHO 3a4TEHO
80-89 B 3a4TEHO
75-79 C xopottio 3a4TEHO
70-74 D 3a4TEHO
60-60 E YAOBJICTBOPHUTEIHHO aTToHO
35-59 FX HE 3a4TE€HO

034 F HEYJIOBJICTBOPUTEIHLHO e 3aUTeHo
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21. OBECIIEYEHHUE OBPA3OBATEJIBHOI'O ITPOLECCA IJI5 JINL
C O'PAHUYEHHBIMH BO3ZMOXHOCTAMMU 310POBbA U
HNHBAJIN10B

B xone peanuzanuy JTUCHMIUIMHBI UCTIOJIB3YIOTCS CIEAYIOUINE TOTIOJIHUTEIBHBIE METOIbI
00y4YeHHs1, TEKYIIEro KOHTPOJIS YCIEBAEMOCTH U MPOMEXYTOYHOM aTTecTali o0yJaromuxcs B
3aBUCUMOCTH OT UX WHAMBHIYaJIbHBIX 0COOCHHOCTEH:

1) 1St CIIeTbIX M CITa0OBUASIIIMX

— JeKuuu o(pOPMIIIOTCS B BHUJE AJIEKTPOHHOTO JOKYMEHTA, OCTYIHOTO C MOMOIIBIO
KOMIIBIOTEpA CO CIEIMATN3UPOBAHHBIM ITPOrPAMMHBIM 00€CTICUeHUEM;

— JUId BBINIOJHEHHUS 3aaHUsl TpU HEOOXOAMMOCTH IMPEIOCTABISIETCS yBEIUYHUBAIOIICE
YCTPOHCTBO; BO3MOXHO TAK)KE€ MCIIOJIb30BAaHHE COOCTBEHHBIX YBEIMUUBAIOIINUX YCTPOUCTB;

— THChMEHHBIE 3aJaHUs OPOPMIISIOTCS YBEINYSHHBIM HIPUPTOM.

2) IS TIIyXHX ¥ CIa00CITBIIIAIINX

— JeKIUH OQOPMIISIOTCS B BUJIE 3JIEKTPOHHOTO JOKYMEHTA;

— THCHMEHHBIE 33JJaHHs BBIMOIHAIOTCS HA KOMIIBIOTEpPE B MMCbMEHHOM (hopme;

— 9K3aMEH MPOBOAMTCS B MUCbMEHHOH (popMe Ha KOMITbIOTEPE; BO3MOXKHO IIPOBEICHHUE B
(dbopMe TecTHpOBaHUS.

3) nns nuI ¢ HapyIIEHUSMHU OITOPHO-ABUTaTEeILHOTO arnmapara:

— JeKuuu o(pOPMIIIOTCS B BHUJAE AJIEKTPOHHOTO JOKYMEHTA, OCTYIHOTO C MOMOIIBIO
KOMIIBIOTEpA CO CIEIHMATU3UPOBAHHBIM ITPOrPAMMHBIM 00eCTICUeHUEM;

— THCHMEHHBIE 33JJaHHs BBIMOIHSAIOTCS HA KOMIIBIOTEPE;

— 9K3aMEH U 3a4€T MPOBOJATCS B YCTHOM (pOpMeE MITH BBITIOIHAIOTCS B MIUCBMEHHOH opme
Ha KOMITBIOTEpE.

[Tpu HEOOXOIUMOCTH MTPETyCMaTPUBACTCS YBEIIMUEHUE BPEMEHHU IS IIOATOTOBKU OTBETA.

[Iponienypa  mpoBeACHUST  NMPOMEXKYTOYHOM  aTTecTalld Uil OOyYaromuxcs
YCTAQHABJIMBACTCS C Y4YETOM HMX HMHIUBUAYAIBHBIX TCUXO(U3UYECKHMX OCOOEHHOCTEH.
[TpomesxyTouHas aTTeCTalus MOXKET IPOBOJUTHCS B HECKOJIBKO ITAIOB.

[IpoBenenue mpoueAypbl OLEHMBAHUS pPE3yJIbTaTOB OOydYeHHUs JIOIyCKaeTrcs C
UCTIOJIb30BAHUEM TUCTAHIIMOHHBIX 00pa30BaTEIbHBIX TEXHOJIOTHHA.

ObecnieunBaeTcst JOCTYI K MHGOPMAIIMOHHBIM U OubmorpaduyeckuM pecypcam B CeTH
WuTepHeT U Kaxkaoro oOydarmomerocst B (opmax, aganTUPOBAHHBIX K OTPAHUYEHUSAM HUX
3JI0POBbSI U BOCIIPUATHUS MH(POPMAITUH:

1) 1st CIIeTBIX M CITa0OBUASIIIMX

— B IeYaTHOU (opMe YBEINUCHHBIM HIPUPTOM;

— B (hopMe IEKTPOHHOTO JOKYMEHTA;

2) IS TIIyXHX ¥ CIa00CITBIIIAIINX

— B Ie4aTHOU popme;

— B (hopMe IEKTPOHHOTO TOKYMEHTA.

3) nnst 0O6y4aroUIMXCs C HApYIIEHUSIMH OTIOPHO-BUTAaTEILHOTO anmapara:

— B Ie4aTHOU popme;

— B (hopMe PIEKTPOHHOTO TOKYMEHTA.

22. MATEPUAJBHO-TEXHUYECKOE OBECHEYEHUE YYEBHOI'O
MPOLIECCA

VYueOHble 3aHATHA TpoBOAsATcs B 7-M u 5-m kopmycax [Jonl'Y (r. Jloneuk,
yi. YUemtockuniies, 186; 1890). lns npoBeneHus 1ab0OpaTOpHBIX 3aHATUI TpeOyeTcs ayIuTOpHs,
00OpyJIOBaHHAsT MENOBOM WM MapKEepHOH JIOCKOW, MYJIbTUMEAMUHBIA MPOEKTOP M SKpaH,
HOYTOYK, KOMIUIEKT y4eOHOH MeOenu JUIsl CTYJJeHTOB, pabouee MECTO MPeroaaBaTesis, BBIXO B
WHTepHeT — MpoBOIHOW WK C Ucnoib3oBanueM Wi-Fi.
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Jis camocTosTeNnbHOH pabOThl HMCIONB3YIOTCSI TEKCTOBBIE U 3JEKTPOHHBIE PECypCHI
HayuHo#i OMONMMOTEKM YHUBEpCUTETa W JPYTUX DSJICKTPOHHBIX OHOIMOTEYHBIX 0a3 NaHHBIX,
y4eOHO-METOIn4YecKoe obecrieueHue, NpeCTaBIeHHOEe B y4eOHO-METOJUUECKOM KaOuHeTe 7-T0
kopmyca (aya.103).

OOyuaromyecs HMMEIOT BO3MOXKHOCTh  HCIIOJIb30BaTh y4yeOHbIE MaTepualibl  I10
TMCLUUIUIMHE, pa3MmelneHHble Ha riarpopme Moodle IlenTpa aucTaHIMOHHOTO 00pa3OBaHMA
sKoHOMHUecKoro dakynbrera «Jonl'Y». Ilpu wu3ydeHMHM OUCHMIUIMHBI TPUMEHSIOTCS
3JIEKTPOHHOE 00y4YeHHE M TUCTAHIIMOHHBIE 00pa30BaTeIbHbIC TEXHOIOTHH.

C  WCcronb30BaHMEM  pecypcoB  MIaTGopMbl  AMCTAHIIMOHHOTO  0Opa3oBaHUs
OCYIIECTBIISICTCSI TEKYIIUH KOHTPOJb 3HAHWN OOYyYalOUIMXCS HAa OCHOBE TECTUPOBAHUS U
MIPOBEPKH PE3YyIbTATOB CAMOCTOSITEIBHOMN paboThI.

Jucmanyuonnsiii Kypc «TexHUKa W TEXHOJOTHS IOUCKa pabOTBL» Ui CTYICHTOB
HanpaBieHuss noarotoBku 38.03.03 VYmpasneHue mnepcoHanmoM, Opodumis «YIpaBlieHHE
MIEPCOHAJIOMY» JIOCTYIIEH MO cchlike Ha miardopme Moodle LlenTpa nucTaHIMOHHOTO 00yUYeHHS
3KOHOMHUYECKOTO ¢bakynbrera OI'bOY BO «doHl'Y»: http://ef.donnu-
support.ru/moodle/course/view.php?id=471

23. PEKOMEHAYEMAJS JIUTEPATYPA

24.  OcHoBHasi IMTEpPaTypa

1. IeBuenko D. B. «TexHHKa U TEXHOIOTUS TOUCKA PAOOThL) KOHCIIEKT JCKIHI IS CTYICHTOB
HanpasyieHust moarotoBku 38.03.03 YnpasieHue nepcoHanoM A0CTYIEH IO cChUiKe Ha uiatdopme Moodle
LlenTpa aucTaHmHOHHOTO O00y4eHus SkoHomuueckoro ¢akymbreta PI'BOY BO  «loH'Y»:
http://ef.donnu-support.ru/moodle/course/view.php?id=471

2. MertouuecKkue yKa3aHus K U3y4CHUIO y4eOHOU AUCIMIITHHBI « TeXHHKa U TEXHOIOTHS MMOUCKa
pa6ote» / 3. B. lleuenko. — Touernk: PI'BOY BO «Jlonl'Y», 2020. — 23 c. [Dnekrponnslii pecypc] /
Pexwum moctyma: http://ef.donnu-support.ru/moodle/mod/resource/view.php?inpopup=true&id=11459

25.  JlomoJHHTeJBbHas JIUTepaTypa

1. bymgnux, HO. A. PekpyTMHr Kak Ba)KHEHIIMH 3Tall B CHCTEME YIPABJICHUS
nepconainoM / FO. A. Bynnuk. — TekcT: HenocpeacTBeHHbIH // Mononoi yuensiit. — 2019. - Ne 8
(246). — C. 68-77. - URL: https://moluch.ru/archive/246/56705/ (nara o6pamenus: 24.09.2022)

2. T'onosuna, T.A. KanpoBsie aciekTsl pa3Butusi nudpoBoil skoHOMuUKH B Poccuu. // B
coopHuke: Yenoeueckuit kanurai B popmare nudpoBoit s5koHOMUKH MexayHapoaHas Hay4dHas
KoH(pepeHiwms, nocpsmenHas 90-neturo C.I1. Kanumpsl: coopauk qoknanos. —2021. — C. 316-323.

3. MeHeKMEHT W YHpaBJCHHWE IEPCOHAIIOM: WHHOBALUH, IU(PPOBBIE TEXHOJIOTHUU.
C6opuuk crareit / MocksutuH 1., Ko3sipes B.A., fIposa T.H. — Mocksa: Pycaiinc, 2020. — 144
C.

4. TonkynoBa, E.I'. Ympasnenue mnepconanom B 3moxy IudpoBoii skoHomuku / E.TI.
TonkynoBa // JxkoHOMUKA: BUepa, cerojns, 3aBTpa. - 2019. - T.9. (Ne6A). - C. 138-143.

S. lleBuyk, Jlenuc Kak ycTpouThCs Ha XOpOLIYIO BBICOKOOIIAUYMBAEMYyIO palboTy u
MOCTPOUTH ycrenHyto kapbepy / Jenuc llesuyk. — M.: ABTOP, 2020. - 842 c.

26 MHO®OPMALMNOHHBIE PECYPChbI

1. becruatnas 6uOnuoTeka CTaHAapTOB U HOpMAaTHBOB www.docload.ru [DneKkTpoHHbIH
pecypc] // Pexxum mpoctyma: http://www.docload.ru/Basesdoc/11/11596/.

2. IlpumepHblii cocTaB JOKYMEHTOB KaapoBoi ciyxkObl. OOpas3ipl JOKYMEHTOB
[DnexTpoHHBIH pecypc] // Pesxxum poctyma: http://www.hr-portal.ru/pages/fd/fd.php.

3. TpeboBanuss k o¢opmienuto nokymeHtoB YCOPJl [OnextponHsiii pecypc] /
Copyright © document-ved.ru. All Rights Reserved.: caiitr // Pexxum noctyna: http://document-
ved.ru/index.html.
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4. Ueutrp VYmnpasnenus Ounancamu (Center-YF) [Onexktponnsiii pecypc]. URL:
http://www.center-yf.ru/data/Kadroviku/Podbor-personala.php.

5. DHuMknoneaus OKOHOMHCTA [DneKTpOHHBII pecypc]. URL.:
http://www.grandars.ru/college/biznes/podbor-personala.html

27. HPOI'PAMMHOE OBECIIEYEHHE

1. Windows 7 PRO (kopriopatusnas auuen3ust JJoal'Y Ne 46484614)

2. Microsoft Office (kopnoparuBnas nuuen3us JJoul'Y Ne 46472919)

3. Microsoft Visual Studio (auuen3us nporpamMmel Dream Spark muist Beicmmx y4ueOHBIX
3aBeCHU)

4. AntuBupyc Kacnepckoro, Adobe Acrobat Reader, xPDF (munensun GPL, Apache,
BSD a5t cBO60JHOTO MPOrpaMMHOTO 0OECTICYCHHUS).



